Gradebook Set-Up With Standards

The following set-up is used for gradebooks where the student grade for the standard is NOT calculated by
Infinite Campus, but instead is assigned by the teacher based on the evidence shown in the assignments.
There is always one assignment for each standard named ‘Current Level of Mastery’ that is ‘Included in
Calculation’. This is where the teacher will enter their assessment of the student’s current level on that
standard. All other assignments are marked not to be ‘Included in Calculation’ so they do not effect what
shows in the ‘In-Progress’ area.

1. Create one or more categories for your assignments and assign to all your sections
(Settings...Categories). One category is suggested. If you want multiple categories, it is suggested that you
create one named ““Current Level of Mastery’ to place the assignment in step #2 so it is separated from others.
Make sure to add the “~’

2. Create an Assignment named ‘Current Level of Mastery’ — give it an Assigned and Due date of the last
day of the term — assign it to all of your standards.

3. Set Grade Calc Options for each Standard to ‘Type’ — Proficiency Estimate (Rubrics) and ‘Method’ —
Most Recent

4. Set your Gradebook Sort to Due Date...Descending — this will keep your Current Level of Mastery
assighment at the beginning.

5. Add Assignments — always un-check the ‘Include in Grade Calculation’ box. You do NOT want
assignments to impact your In-Progress grade. Only what you manually enter into the ‘Current Level of
Mastery’ assignment should be reflected in the In-Progress Grade. Note: One assignment can be
aligned to multiple standards, with each standard being given a separate grade for that one
assignment.

6. Asyou enter assignment grades, your ‘In Progress’ grade should NOT change. Only when you
enter/change your Current Level of Mastery assignment grade, should the ‘In Progress’ grade change.

1. Create a Category (Settings...Categories) and assign to all your sections
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2. Create an Assignment named ‘Current Level of Mastery’ — give it an Assigned and Due date of the last

day of the term — assign it to all of your standards.
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3. Set Grade Calc Options for each Standard to ‘Type’ — Proficiency Estimate (Rubrics) and ‘Method’ — Most

Recent
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4. Set your Gradebook Sort to Due Date...Descending — this will keep your Current Level of Mastery
assignment at the beginning.
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5. Add Assignments — always un-check the Include in Grade Calculation box. You do NOT want assignments

to impact your In-Progress grade. Only what you manually enter into the ‘Current Level of Mastery’
assignment should be reflected in the In-Progress Grade.
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When you uncheck the ‘Include in Grade Calc’
box, an asterisk will appear in front of the
assignment abbreviation in your gradebook
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6. As you enter assignment grades, your ‘In Progress’ grade should NOT change. Only when you
enter/change your Current Level of Mastery assignment grade, should the ‘In Progress’ grade change.
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