Setting Up Your
Gradebook

Did you BYOD?




To manually trend, your
gradebook will be set up in a
“traditional” fashion:

Set your Categories as your
Standards.

The “HUW” Uf Manual Trendin Weight your standards (if applicable)

Enter Evidence (formative or
summative) as Assignments under the
applicable standard

Trend the evidence to assign a
Current Level of Mastery score




Setting Up Your Standards (Categories)

1. Open the Settings tab in the grade book window and select Categories

Term | T2 (01/25/20 - 06/05/20) % | Section | 01) SC1001-3 Physical Science-Chemistry 3| Task | Midterm Progress Grade 4§

™= Instruction ¥ —
+ Add Sort

Settings ' 2
o i Save 2
Grade Book Setup '; <€
‘8 Percent Grade Rpt Crd Comments
Assignment Defaults o
Grade Book (UGEIIE &
10 Agfley, Kaitiyn C »
endance
Filter Defaults erg, Ethan T »
Grade Calc Options
i 10 Bumpke, Faith A >
Grading Scales
Section Groups 10 Crary, Mercedes A >
Grade Book Tools
Assignment Copler 10 Decker, Quinn T »
Category Copier _
10 Downs, Allexia T »
Multi-Post Grades
Beore Copler 11 Felix Abitz, Jordan F >
Other
Help 10 Gray, Joseph J >
Web Site Address
10 Hanson, Maicolm M »
Preferences
Display Sparkline Graph 10 Kaufman, Sylvian A »
Pass/Fail Coloring for Grades
Pass/Fail Coloring for Scores |~ 09 Linden, Elizabeth M »
Mute Pass/Fail Coloring
Bave Alad 10 Maddaleni-Powers, ... >
Assignments Per Page [ 100 4
o0l ) 10 Mueller, Tess L »
Grada Raak | ast | Indatad 40 Aualln Chaca A

*Be sure similar courses have similar category titles and weighting



Setting Up Your Standards (Categories)

2. Create a category (standard) by clicking “Add”

*Be sure similar courses have similar category titles and weighting



Setting Up Your Standards (Categories)

3. Name the category as your standard, select all of the sections this standard
applies to, weight the standard if you want to, give it a sequence number, save.

T
ction “Weight  Sequence Exclude from Calculation Drop Lowest Score (%)
O [ o [ Jd m| ]
O ) ADV-27 Advisory ] O ]
O SC5005. hem 1 O O
[] 0950061 AP Chem O o o
$C3001 ist O O
$C3001-4 Chemist Cod [ 1 0 o
$C3001 ist O O
$C3001-5 Chomist Cog 0 o
SC3001 ists E D D
[]  0215C3002:2 Chomis O O o o
@] C3002-1 Chemist R o |
o C3002:3 Chemist O o o
| 1001 sical S g O O

=
*Be sure similar courses have similar category titles and weighting



Setting Up Your Standards (Categories)

4. Repeat steps 2 and 3 until categories have been created for each of your course
standards, close the categories tab.

’
*Be sure similar courses have similar category titles and weighting



Setting Up Your Standards (Categories)

5. Open the Grade Calc Options tab and find the Semester Grade grading task.

™= Instruction ¥

Grade Calculation

Fiter: Type (Al %) Term (A $) Task (Al :
Term Task Rollup Calculation
T2 Midterm Progress Grade O Type
| No Calculati |
Post-only - No Calcul
T2 12 Week Progress Grade l:‘ Type
[ No Calcuiati )
Post-only - No Calculati
T2 Semester Grade O Typ
("No Calculat :
T2 Respectfi D Type
| No Cal
T2 Responsible |‘_—| Type
| No Cal
T2 Engage d ™ Ty

*Be sure similar courses have similar category titles and weighting



Setting Up Your Standards (Categories)

6. For the Semester Grade; select “In Progress” for the Type, “HS SBG Scale” for
the Grade Scale, and check “Weight Categories” if necessary. Save

Grade Calculation

| Fill Options J (g
Term  Standard/Grading Task Composite @ Rollup ~ Calculati ion
T2 Midterm O 7] T
\ Cal
Post-only -
w O ]
( Calculatior |
st-only - No Calcu!
O O
pe [} O

*Be sure similar courses have similar category titles and weighting



Setting Up Your Grading Scale

7. Repeat steps 5 and 6 for all sections of the course.

Term | T2 (01/25/20 - 06/05/20) § | Seclto([ 02) SC3002-2 Chemistry Il (A) #])ask | Midterm Progress Grade  §

™= Instruction ¥ [ﬂ] M

Settings ]
Control Center °
Grade Book Setup ~ <@
g Percent Grade Rpt Crd Comments
Assignment Defaults <
Grade Book ©
Assignment Marks
Categories 10 Billmann, Laura J »
Assignment List
Filter Defaults 10 Bresette, Lily F B
Grade Calc Options ey "
B 10 Cook, Abigail G (Ab... »
Grading Scales
Section Groups 11 Dennis, Mackinley L >
Grade Book Tools
Assigniment Copler 10 Fernan, Sean G >
Category Copler
10 Ferrell, Shelb! "
Multi-Post Grades ell S yE
Bcore Copler 10 Fortune, Madeline ... >
Other
Help 10 Gabrielse, Alexande... »
Web Site Address
10 Heckel, Sophia R (S... »
Preferences
Display Sparkline Graph 10 Knettle, Gavin Y >
Pass{Fail Coloring for Grades
Pass/Fail Coloring for Scores |~ 10 McGinn, Kamaria K »
Mute Pass/Fail Coloring
Save Alert 12 Murphy, Makayla »
Assignments Per Page | 100 %
_ T 10 O'Leary, Rylie M >
Grade Book Last Updated 10 Rounds, Hannah E B
Preferences Last Modified




Setting Up Your Pieces of Evidence (Assignments)

Each piece of evidence you want to use for mastery trending
should be entered as a “traditional” assignment.

e [Formative (Check-In, Exit Slip, Quiz)
e Summative (Project, Unit Test, Oral Exam)

Most assessments will likely hit multiple standards, each of
which will need to be entered as a unique assignment.



Setting Up Your Pieces of Evidence (Assignments)

8. In the Grade Book window, select “Add”,

Term | T1(09/03/19 - 01/24/20) 4| Section [ 01) SC3001-1 Chemistry 1 (A) 4| Task | Midterm Progress Grade 4§
= Instruction v
[Sort l Filter

Percent Grade Rpt Crd Comments
Grade Book
10 Arif, Nadia N
dance
10 Cook, Abigail G (Ab... >
11 Dennis, Mackinley L >
10 Ferrell, Shelby E >
10 Freeman, Mara K >
10 Gabrielse, Alexande... >
10 Gausmann, Analee R >
11 Hare, Timothy J (TJ) >
10 Hill, Leighia J »
10 Johnson, Hadley A »
10 Kopp, Sarah N >
10 Kreft, Ansel B >
10 Kregness, Elizabeth.. >
11 Kullmann, Christoph.. »




Setting Up Your Pieces of Evidence (Assignments)

0. Give the new assignment a descriptive Name and Abbreviation.

= Instruction * Assignment Detail

*Assignment Name
[Uml 1& 2 Exam - Lab Skills, NOS, and Conversions ]

Grade Book *Abbreviation Assignment Default
[Exam1] ( 3 0

¥ Scheduling/Grading Alignment

Attendance

Section Portal *Assigned *Due *GB Seq Student Group
V] [00/2012019 | [ |EE

X 01)SC3001-1 Chemistry | & [09/20/2019 | B} [09/20/2019 | 109 No Grou
Terms: T1

’ Add/Remove

Categ

| Standard 1 - Critical Ana % |

Include in Grade Calculation
*Standard/Grading Task Scoring Type

X [ [

Add

verview

l Delete H Copy H New Assignment H Score ] [ Save ] l Close I




Setting Up Your Pieces of Evidence (Assignments)

10. Click the “Add/Remove” button.

= |Instruction ¥ Assignment Detail

*Assignment Name

Control C

|Un|t 1 & 2 Exam - Lab Skills, NOS, and Conversions

Grade Book *Abbreviation Assignment Default

[Exam1] [ s 0

¥ Scheduling/Grading Alignment

Section

¥ 01) SC3001-1 Chemistry |

Add/Remove

*Cate:

| Standard ritical Ana § |

Include in Grade Calculation

*Standard/Grading Task

Portal

*Assigned *Due *GB Seq Student Group

(0972012019 |FEE l | [ ]
[09/2072019 | R [09720/2019 | B [T1200] s

Scoring Type

l Delete H Copy H New Assignment ] ‘ Score ‘ ‘ Save ‘ ‘ Close ‘




Setting Up Your Pieces of Evidence (Assignments)

11. Select all the courses the assignment applies to by clicking the “Add” button
next to each. Click “OK”.




Setting Up Your Pieces of Evidence (Assignments)

12. Select an “Assigned” and “Due” date to the assignment. Make sure this is
accurate as the pieces of evidence need to be chronological in the grade book, to
facilitate trending. Select the first “Category” (Standard) the assignment assessed.

Portal *Assigi *Due *GB Seq Student Group
[09/20/2019 |[EE [ |3 C ]

[09/20/2019 }@ [0972012019 | R o0 Hlo Grour

) (0872072019 | R [072012019 | 8 [1.00]

(0972072019 | R [ 19 | B 100

@ oomomo g [ommn]E [

[oomomots |EH | @ [o

coring Type




Setting Up Your Pieces of Evidence (Assignments)

13. Select “Semester Grade” from the Standard/Grading Task and “Points” from
the Scoring Type drop-downs. Set the Total Points to “4” and Multiplier to “0”.

Assignment Detail

= Instruction ~

¥ Scheduling/Grading Alignment
Con

Section Portal *Assigned *Due *GB Seq Student Group
&) (00202019 JEE | |:::: S -
Grade Book
X 01)SC3001-1 Chemistry | [09r20/2019 | R (0912012019 | 1.00) N
Terms: T1
Attendance X
X 02) SC3001-2 Chemistry | [09/2012019 | R [09/20/2019 | B 1.00]
Terms: T1
¥ 01) SC3001-4 Chemistry | (0872012019 ‘@ [09/2012019 ‘@ 1.00 N:
Terms: T1
X 03) SC3001-5 Chemistry | ™ [09r2012019 |EEH (0912012019 | R 1.00
Terms: T1
X 04)SC3001-6 Chemistry | [0s2012019 | (072072019 | R 1.00] !
Terms: T1
i Add/Remove
*Category
| Standard 1 - Critical Ana § |
Include in Grade Calculation
%)
*Standard/Grading Task Scoring Type Total PointSy # *Multiplie:
X ‘ Semester Grade ‘Vl (Points _3) [ 4 [ d
Multiplier set to zer
Add

‘ Delete H Copy H New Assignment H Score ‘ [ Save ‘ | Close ‘




Setting Up Your Pieces of Evidence (Assignments)

14. Click “Save”. If multiple standards were assessed on the assignment, click

“Copy” and update the Title (delete “copy of”) and Category (select the next
standard). Click “Save” and repeat for subsequent standards.

*GB Seq Student Group

AEIEIEIEN

A ol

["Detete | [ Copy | [ New Assignment | [ Score | [ save | [ Close |




Setting Up Your Current Level of Mastery

15. Repeat steps 8-14 with the following changes: Title and Abbreviation should
reflect “Current Level of Mastery”, the Assigned and Due dates should be set for
the last day of the grading period, and change the Multiplier to “1”.

™= Instruction ~

[cim1] ( BLiJ
Grade Book

v ol rading Ali

Section Portal r‘Asslgnod *Due \ *GB Seq Student Group
[01/2412020 |23 [ ] [ ]

X 01)SC3001-1 Ch v ™ [01/2472020 | B (0172472020 | 1.00
Terms: T

¥ 02) SC3001-2 Ch [o1/24r2020 |ER [01/2412020 |} (109
Terms: T1

% gn scaToom Chemistry | [01/24/2020 | (0172472020 | 00
erms: T1

¥ 03) SC3001-5 Chemistry | 2] [0172412020 | (0172472020 | 1.00
Terms: T1

X 04) SC3001-6 Chemistry | (0112472020 | R (0172412020 | [} 109

\_ WV,

*Standard/Grading Task Scoring Type *Total Points §f' *Multiplier
X | semester Grade lv‘ | Points % 4 E

[ Delete l Copy ‘ New Assignment H Score ‘ Save ‘ Close \




Setting Up Your Current Level of Mastery

16. Save the Current Level of Mastery assignment and make Copies for each
standard by updating the Title (delete “copy of”), Abbreviation, and Category
(select the next standard).

Assignment Detail

( astery - Standard 2 D

Assignment Default

™= Instruction ¥

Grade Book [ 10
i £ 9
Attendance
Section Portal *Assigned *Due *GB Seq Student Group
[ [::: R |8
X 01) SC3001-1 Chemistry | [01/2472020 | R [o172472020 | [0
Terms: T1 =}
¥ 02) SC3001-2 Chemistry | [ot7zar2020 |53 [ozarz020 |23 00|
Terms: T1
K 01) SEA00T-A Gramishy | [0 |EE  [ovzseo0 JEE  [1od
Terms: T1
X 03)SC3001-5 Chemistry | (0172412020 | EER [01/2412020 | BB 1.00]
Terms: T1 T
X::04) SC3001:6 Chamistry | [0172412020 | EER [01/2412020 | B 1.00]
Terms: T1 e
*Category
Standard 2 - Lab Skils_%
Include in Grade Calculation
™
*Standard/Grading Task Scoring Type *Total Points  *Multiplier
X [ Semnster Grada T+l ["Points %) [4 [

l Delete H Copy H New Assignment ‘ ‘ Score ] l Close ‘




Entering Scores and Trending

17. From the Grade Book window, click on Sort.

Term | T1(09/03/19 - 01/24/20) 3| Section | 01) SC3001-1 Chemistry I (A) %) Task | Semester Grade $

™= Instruction ~

Exami & » CLM1 & ) Examl & )| CLM2 & )| Exami 4 )| CLM3 & »|Examl & 3

> q
Settings ﬁo Seq:1.00 | Seq:1.00 | Seq:1.00 | Seq:1.00 | Seq:1.00  |Seq:1.00 | Seq:1.00 | ¢

Due: 09/20 Due: 01/24 Due: 09/20 Due: 01/24 Due: 09/20 Due: 01/24 Due: 09/20 [

Grade Book Setup t(« 1-d 1-dq 2-1l 2-1 3-0 3.0 4-Ct

Assignment Defaults g Points: 4 Points: 4 Points: 4 | Points: 4 | Points: 4 Points: 4 Points: 4 I

Grade Book

Assignment Marks SRRYCT IS END.
10 Arif, Nadia N -

Categories
Assignment List -
10 Cook, Abigail G (Ab... >
Filter Defaults
Grade Calc Options 11 Dennis, Mackinley L »

Grading Scales
Section Groups 10 Ferrell, Shelby E »
Grade Book Tools

Assignment Copier 10 Freeman, Mara K -
a0y Copler 10 Gabrielse, Alexande... >
Multi-Post Grades
Score Copler 10 Gausmann, Analee R -
Other

Help 11 Hare, Timothy J (TJ) >
Web Site Address

10 Hill, Leighla J -

Preferences

Display Sparkline Graph 10 Johnson, Hadley A B

Pass/Fail Coloring for Grades
Pass/Fail Coloring for Scores | 10 Kopp, Sarah N -

Mute Pass/Fail Coloring

Save Alert = 10 Kreft, Ansel B >
A ts Per P T T .

ST CLI 10 Kregness, Elizabeth... >
Grade Book Last Updated 2019-08-14 15:21:00.0 11 Kullmann, Christoph... .

Prafarancas | ast Modifind



Entering Scores and Trending

18. Under Sort By column, select “Category” and click Close.

nnnnnnnnnnnn

() Descending



Entering Scores and Trending

Your grade book should now...

Have standards set as categories.

Assignments sorted by category and listed in chronological order, all
weighted to zero.

A current level of mastery at the end of each category, weighted to 1.

Exami & )| CLM1 4 » Exami & | CLM2 4 » | Exami & 3| CLM3 , » | Exam1 & 3
Soq.100 Seq: 1.00 Seq: 1.00 Saq100 Soq100 Seq: 1.00 Soq100
Due: 09/20 Due: 01/24 Due: 09/20 Due: 01/24 Due: 09/20 Due: 01/24 Due: 09/20
Standard 1 - C Standard 1 - C Standard 2 - L Standard 2 - L Standard 3 - C Standard 3 - O Standard 4 -
Points: 4 Points: 4 Points: 4 Points: 4 Points: 4 Points: 4 Points: 4

*
=
L
<
°
T
o

10 Arif, Nadia N >
10 Cook, Abigail G (Ab... >
11 Dennis, Mackinley L .
10 Ferrell, Shelby E >




Entering Scores and Trending

Once scores are entered, manually update the current level of mastery by
analyzing the chronological evidence for trends.

Students ~
10 Arif, Nadia N

w
=
=
=
@
”n

10 Cook, Abigail G (ADb...

11 Dennis, Mackinley L

Settings

Students ~
10 Arif, Nadia N

10 Cook, Abigail G (ADb...

Grade Totals

Grade Totals

A Due: 09/20 Due: 10/11
8 Standard 1 - C Standard 1 -

J Standard 1- C Standard 1 -

Exami & 3y Exam2 & ;) [CIMT A))ExannA))ExamzA)) CLM2 & 3| Exami & 3
Seq:1.00 | Seq:1.00 | Seq:1.00 | Seq:1 Seq:1.00 | Seq:1.00 Seq:1.00
Due: 01/24 | Due: ostzo Due: 10/11 | Due:01/24 | Due: 09120
Standard 1 - C Standard 2- L Standard 2- L Standard 2 - L Standard 3 -
Points:4 | Points:4 | Points:4 | Points:4 | Points:4 | Points:4 | Points: 4

2 3 1 1 3
2 2 3 3 3
3 2 2 3 2

Exam1 & | Exam2 & 3 CLM1 e>) Exami & 3| Exam2 & 3| CLM2 2 ) | Exami e>)

Seq: 1.00 Seq: 1.00 Seq: 1.00 Seq: 1.00 Seq: 1.00 Seq: 1.00 Seq: 1.00

Due: 09/20 | Due: 10/11 | Due: 01/24 | Due: 0920 | Due: 10/11 Due: 01/24 | Due: 09/20
Standard 1 - Q Standard 2- L. Standard 2 - L| Standard 2 - L| Standard 3 - C

Points: 4 Points: 4 I Points: 4 Points: 4 Points: 4 Points: 4 Points: 4

11 Dennis, Mackinley L




Grade Determination

Since only the current level of mastery scores are weighted to 1, they are all that

contribute to the students’ in-progress grade.

Categories

Standard 3- Standard 4 -

In Progress

w
& Save 3
¢ £ e Standard 1-  Standard 2 -
g g Possible 2 Percent & Grade Critica... Lab Ski... Data An... CER
Students ~ © . ® M .
10 Arif, Nadia N o A 16 56.25 % c 75.00 50.00 % 25.00 % 75.00
10 Cook, Abigail G (Ab... /\/'\/\/\/\ > 16 56.25 % c 75.00 % 50.00 % 75.00 % 25.00 %
11 Dennis, MackinleyL / N/ ¢/ » 16 56.25 % c 50.00 % 25.00 % 75.00 % 75.00 % I




Questions?



